


Waste Management

Introduction

This procedure confirms our approach to ensure, so far as is reasonably practicable, that the collection, carriage, storage and disposal of controlled waste is managed responsibly in accordance with Section 34 of the Environmental Protection Act 1990.

We are working towards achieving more environmentally friendly waste disposal, by using the waste hierarchy whenever possible. For hazardous waste the hierarchy is a legal requirement, along with the requirement not to mix hazardous waste, thereby allowing for more effective waste reuse and recycling.
· Waste minimisation.

· Reuse.

· Material recycling and reuse.

· Recovery (energy from waste).

· Disposal by landfill or incineration without energy recovery.

Definitions

Waste - is defined in schedule 22 of the Environmental Act 1995.
Controlled Waste - is waste from households, commerce or industry. 

N.B. waste that is not classified as 'controlled waste' arises from agricultural premises, mines and quarries, explosives and most radioactive waste.

Hazardous Waste - is waste from commerce or industry (i.e. not household waste) that can be identified as hazardous from an appropriate hazard data source. i.e. explosive, oxidising, highly flammable, flammable, irritant, harmful, toxic, carcinogenic, corrosive, infectious, toxic for reproduction, mutagenic, substances that release toxic or very toxic gases, substances capable of yielding another substance which possesses any of the above characteristics or ecotoxic.

Duty of Care - is a duty that applies to any person who produces, imports, carries, keeps, treats or disposes of controlled waste, or as a broker has control of such waste. The duty requires that the waste is managed properly and recovered or disposed of safely. 

N.B. Breach of the Duty of Care is an offence, with a penalty of an unlimited fine if convicted on indictment.

Authorised Person - can be any of the following:

a) any authority which is a waste collection authority

b) any person who is the holder of a waste management licence

c) any person who is registered as a carrier of controlled waste or is exempt.
Responsible Person – managers nominated to deal with waste as part of their roles.

Consignor - the person who causes the waste to be removed from where it is being held

Carrier - the person who collects and transports the waste to another place

Consignee - the person to whom the waste is being transported

Site Waste Management Plans (SWMP) – Proposed plan to be implemented by regulations in April 2008. Required by all contractors working on projects worth in excess of £250,000.

N.B. A properly prepared Consignment Note for hazardous waste will satisfy compliance with the requirement to have a Duty of Care Waste Transfer Note for all transfers of waste.

Procedure - General
Managers shall take all reasonable measures to:

a) prevent unauthorised or harmful disposal of waste 

b) prevent the escape of waste from our control or any other person's control.

c) on the transfer of waste, to secure:

· that the transfer is only to an authorised person or to a person for authorised transport purposes; and

· that there is transferred such a written description of the waste as will enable other persons to avoid the unauthorised or harmful disposal of the waste and to comply with their own Duty of Care.

Managers shall ensure all employees (and contractors) are given suitable instruction relating to how each and every waste that might arise is to be handled or disposed. 

The Responsible Persons shall ensure that different waste types are collected, segregated and stored securely in suitably labelled containers. E.g. Hazardous Waste, Non-Hazardous Waste, Inert Waste, Waste Metal (Ferrous) and Waste Metal (Non-Ferrous) etc.

Controlled Waste (Non Hazardous Waste)

The Responsible Persons shall ensure that a Waste Transfer Note (for controlled waste) is completed for the transfer of each waste load to Authorised Persons for disposal.

The Responsible Persons shall ensure that the quantity and type of waste is described on the Waste Transfer Note. (A description of the waste shall contain sufficient information for the waste to be handled safely and within the law.)

For repetitive transfers the Responsible Persons may arrange to use a Season Ticket over a given period of time (up to 12 months) provided the description of the waste transferred and the Authorised Person remains the same e.g. inert concrete waste.
“Duty of Care Waste Transfer Note” (Controlled wastes) - a document that must be filled in and signed by parties involved in the transfer of waste:

· The responsible person fills in Section A and Section B of the duty of care consignment note, and gives copy to the carrier.

· The carrier completes Section C as the person transferring the waste. A copy must be taken at this stage and held on file for a minimum of 2 years.

· Section D is completed by the organisation that receives the waste or the collection point for the waste.

Hazardous Waste

The Responsible Persons shall complete a Hazardous Waste Consignment Note for every movement of Hazardous Waste. 

Under the Hazardous Waste Regulations 2005, it is an offence to mix any types of hazardous waste. The waste hierarchy must always be followed:

· Waste minimisation.

· Reuse.

· Material recycling and reuse.

· Recovery (energy from waste).

· Disposal by landfill or incineration without energy recovery.

“Consignment Note” (Hazardous wastes) - a document that must accompany every movement of Hazardous Waste. The consignment note uses 3 or 4 sheets depending whether the producer and consignor are the same person.

· The responsible person fills in Parts A and B of the consignment note, and gives all the copies to the carrier.

· The carrier completes Part C (Carrier) and gives all 3 copies back to the waste producer (or consignor).

· The waste producer or consignor completes Part D, then:

· One copy is kept by the producer.

· One copy is kept by the consignor (if different).

· Two copies go to the carrier.

· The two carrier’s copies travel with the waste, and the carrier gives them to the consignee (i.e. waste management contractor).

· The consignee completes Part E, then:

· One copy is kept by the consignee.

· One copy goes back to the carrier.

A schedule of carriers is required if more than one carrier transports the consignments.

Waste Carriers Documentation
With some large national waste carriers they insist within their contracts that all clients use their supplied documentation. This is acceptable as long as it is maintained and stored in accordance with this procedure.
Procurement 

All contracts must be conducted in accordance with European Directives 
Registration Issues
The Quality and Environmental Systems Manager shall ensure that we are registered with the appropriate authority as a Registered Waste Carrier.

The Quality and Environmental Systems Manager shall retain a copy of the current Certificate of Registration and shall ensure that the certificate is renewed every three years. 
The Quality and Environmental Systems Manager shall ensure any specific site (On request) if required are registered under the hazardous waste registration scheme. The registration identification number for each depot must be issued to the site/depot responsible person(s) to allow completion on consignment notes.

Record Keeping

Managers shall ensure:

· Copies of Controlled Waste Transfer Notes shall be retained for a period of not less than two years.

· Copies of Hazardous Waste Consignment Notes shall be retained for a period of not less than three years.

· The regular returns provided by the transfer or collection point must be cross referenced with the original duty of care waste transfer note or hazardous waste transfer note. The types of waste and quantities must match to ensure no waste has been illegally disposed of. These documents must then be filed for reference for three years.

Review and Audit

The Quality and Environmental Systems Manager shall carry out a compliance audit against this procedure, for each area, annually to ensure:

· that employees (and contractors) are following instructions with respect to handling and disposal of waste.
· that all waste is stored securely, kept in suitable containers to prevent any escape and to ensure the correct segregation of waste types.
· that materials transferred to an authorised person are being handled responsibly with respect to their own Duty of Care .
Waste Management

Scope

This procedure sets out the requirements for the collection, carriage, storage and disposal of controlled waste. 
Applicability

This procedure applies to all employees 
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Associated Documents

· Appendix A – Commonly use EWC numbers for notes.

· Appendix B – Waste site registration number

Action

All Divisional Managers are responsible to the Managing Director for compliance with this procedure.
Appendix A.
Main European Waste Category (EWC) numbers used 
( Indicates hazardous waste category
	EWC No.
	Waste Description

	02 01 07
	Wastes from forestry (Green Waste)

	20 02 01
	Biodegradable waste (Green Waste)

	17 01 07
	Mixtures of concrete, bricks, tiles and concrete (Clean Inert’s)

	17 05 04
	Soil and stones

	20 03 01
	Mixed municipal waste of wood, plastic, cardboard, spoil (General Waste)

	20 03 03
	Street cleaning residues

	19 02 04(
	Pre mixed wastes composed of at least one hazardous waste e.g. (Oils)

	20 03 01
15 02 02(
	Contains mixed waste and absorbents, filler and wipes

	20 01 35(
	Discarded electrical equipment general

	18 01 01
	Sharps

	18 01 03(
	Infectious sharps

	18 01 01
18 01 08(
18 01 04
	Contains sharps, cytotoxic medicines and discarded gloves/other barrier protections


	20 01 27(
	Paint, inks, adhesives and resins

	20 01 29(
	Detergents containing hazardous substances

	20 01 33(
	Batteries and accumulators

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Registered Waste Carriers Licence Number – 
Appendix B.

Site hazardous waste registration numbers. 

	Address
	Registration Number
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