
Management of Contractors Procedures

Specific Works Agreement Form

This form is applicable to all Contractors, whether individuals or organisations, who are to be appointed to carry out works within any premises 

It should be noted that this specific works agreement applies to any works which are not covered by the requirements of the generic works agreement process.

Both parties should only complete this form after satisfactory submission of specific documentation relevant to the works involved has been verified.

Only those Contractors who are listed within the Approved Contractor Register should be used.

Scope and Extent of works:

The Contractor will only carry out the scope and extent of works as outlined below





Duration of Contract:


Contact Details:


Access:

On arrival at, and departure from, all premises ALL Contractors shall complete the on site Contractors Access Register.


Equipment / Materials:

The Contractor shall at all times ensure the safe use and storage of equipment and materials associated with the scope of the works involved.

On site delivery and storage of such equipment and materials on premises will only be permitted with the prior agreement of relevant management.


Environmental / Welfare:

The Contractor shall, at all times, ensure that the working area is suitably protected in order to prevent unauthorised access by staff, residents or members of the public.

The Contractor is not permitted to carry out works considered to involve excessive noise before 08:00 or after 18:00 and only between these times with the prior agreement of relevant management. The Contractor is not permitted to carry out works which will result in the generation of dust / steam, unless by prior agreement with relevant management.


The Contractor is only allowed to carry out “hot works” (e.g.: use of welding equipment, blowtorches, etc) subject to the permit-to-work procedure.

This procedure also applies to works involving asbestos materials, confined spaces, “live” electrical work, etc; 


The Contractor shall, under normal circumstances, be expected to provide suitable welfare facilities for their employees, external to the relevant premises.

Only with the prior agreement of relevant management should Contractors use such facilities within premises.


Emergency Arrangements:

The Contractor will be made aware of on site evacuation procedures and should familiarise themselves with such procedures. All contractors are expected to co-operate with staff in the event of an evacuation from the premises being necessary.

All Contractors will be expected to provide suitable and adequate first aid equipment and personnel relevant to the scope of the works involved.



Additional Details:








Site:		     __________________________________________


		





Contractor:	     _________________________________________








Nature of Work:  _________________________________________








Details of Works:  











Start Date:		_______________________________________











Completion Date:	_______________________________________











Hours of Work:	_______________________________________




















Person in Charge:	_____________________________________________








Job Title:		______________________________________________








Tel. No.:		______________________________________________








Emergency


Contact: (Name)	______________________________________________








Tel No.:		_____________________________________________














Access Restrictions:






































Details of delivery arrangements:














Details of storage arrangements:














Details of Waste Disposal:








Details of works involving excessive noise:














Details of works likely to generate dust / steam:














Details of use of power and lighting supply by Contractors:








Details of permit-to-work tasks:


(NOTE: This is NOT the permit-to-work form)
































Details of welfare facilities to be used by Contractors:











Confirmation of receipt and understanding of on site evacuation procedures:











Signed for Contractor:	_______________________________________











Signed for Company :	


	                                     _______________________________________





Details of First Aid arrangements:











Details of any additional information relevant to the scope of works involved:
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