	Toolbox Talk / Task Assessment

	It is important that all Contractors fill in this form prior to each job

	
	Task: 
	Date: 

	Has a Site Specific Risk Assessment Been Completed & Recorded


	

	TOOLBOX TALK              (Tick where applicable)

	Type of operation to be executed.



	Work At Height
	
	Noise
	

	Electrical Equipment Required -PUWER
	
	Hot Works
	

	110v Transformer Required
	
	Hazard Identification / Control Measures 
	

	RCD Required
	
	Work Environment 
	

	Sharps Glass /Nails /Utility Knives
	
	Environmental Hazards (Air/ Land/ Water).
	

	Methods / Procedures To Be Adopted.
	
	Waste Management (Segregation Of Waste).
	

	Permit To Work / Precautions / Isolations
	
	Specialised Equipment Required
	

	Materials / Chemicals To Be Used And Location.
	
	PPE Required
	

	Safety/ Emergency / Spill Equipment 
	
	Job Sheet Issued
	

	Access/Egress - OK
	
	Hand Arm Vibrations
	

	Manual Handling (MH Risk Assessment  Required)
	
	Work With Ladders
	

	Inclement Weather/ Conditions
	
	Slip / Trip assessment Completed
	

	Asbestos (Awareness Training To The Acop Syllabus)
	
	Driving required
	

	TASK ASSESSMENT

	Identified Hazard
	Effect
	Controls
	Are Controls

	What could go wrong?
	What could the effects be?
	How can the hazards be prevented?
	Adequate?

Yes/No*
	In place?

Yes/No

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	* Where a NO appears in the ‘Controls Adequate’ column – a full Task Risk Assessment must be conducted for the work activity. 

	Specific safety equipment / PPE / instructions / procedures: 



	Accepted by:
	Manager
	Contractor

	Signature:
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