Pre-drive Safety Check
	Every day the vehicle is used for business use, the driver should conduct a pre-drive safety check.  The driver should walk around the vehicle, to check for visible defects and check the items listed below.

	
	
	
	
	
	
	
	
	
	
	
	

	Exterior Check
	
	
	
	
	
	Interior Check
	
	
	
	
	

	
	OK
	
	Not OK
	
	N/A
	
	OK
	
	Not OK
	
	N/A

	Oil Level (once only at the start of the day)
	
	
	
	
	
	Mirrors are correctly adjusted, clean and unobstructed
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Coolant level (once only at the start of day)
	
	
	
	
	
	Position of driving seat so that all controls can be operated comfortably
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Brake fluid level (once only at start of day)
	
	
	
	
	
	Wipers and washers are working properly
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Windscreen washer fluid level (once only at start of day)
	
	
	
	
	
	Fuel level (ensure you know what fuel the vehicle requires i.e. petrol or diesel)
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Windscreen and windows are clean and undamaged
	
	
	
	
	
	Seat belts are undamaged and working properly
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Wiper blades are clean and undamaged
	
	
	
	
	
	Location of wheel brace jack
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Lights, including brake lights and indicators, are clean and working 
	
	
	
	
	
	Location and contents of first aid kit 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Tyre pressures, including the spare A visual check each day and full check if there are any concerns or at least weekly using a tyre pressure gauge
	
	
	
	
	
	Luggage and any other loose or hazardous items are securely stowed
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Tyre treads (including the spare and inner tyres and tyres on the trailer, if applicable). 
At least 2mm across the central ¾ of the tread going around the complete circumference of the tyre.
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Tyre condition – no cuts or bulges apparent
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Doors open and close properly
	
	
	
	
	
	There is no damage or sharp edges on the vehicle 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	You have seen and understood the risk assessment which is appropriate to your journey
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	Location of relevant paperwork (insurance, road tax disc, MOT, emergency numbers and driving licence)
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	If any of the above are not in a satisfactory condition (and cannot be immediately rectified by the driver) the vehicle should not be used and your manager should be immediately informed.




