RISK EVALUATION SYSTEM

Identified risks should be prioritised in order to ensure appropriate action is taken in respect of those risks which are potentially more serious, or more likely to occur.

Using the risk evaluation criteria outlined below, assessors should identify hazards and associated levels of risk and link them to the action required key, in order to prioritise any resultant controls.

	Priority Level
	Action Required

	LOW
	Monitor existing controls, reduce Severity / Likelihood Level if reasonably practicable to do so

	MEDIUM
	Implement controls to reduce Severity or Likelihood Levels as soon as is reasonably practicable.

	HIGH / URGENT
	Implement controls Immediately to reduce Severity or Likelihood Levels.


RISK ASSESSMENT 
Description of Assessment: Road Safety in Company Vehicles
Date of Assessment: 
Assessed By:  
Review Date: 
	Nature of 

Hazard


	Persons / Property at risk 


	Risk Rating

L/M/H
	Existing Controls
	Further Actions

	Competence of Driver
	Staff 

Other Road Users , Pedestrians
	L
	Full driving license required. To be checked annually.
The driver must not be under the influence of alcohol/ drugs which may affect their ability to drive. 

The driver must be fully aware of local speed limits.
The driver must not smoke or use a mobile phone whilst in the vehicle


	

	Vehicle
	Staff 

Other Road Users , Pedestrians
	L
	The vehicle must have a valid MOT certificate if over 3 years. The vehicle should be serviced twice annually.
Pre journey safety checks should be carried out daily as outlined on the log book and in accordance with the highway code. 

The vehicle should only be used for the allotted tasks and should never be used to transport third parties, unless by prior arrangement.
Seat belts where fitted must be worn

The driver must ensure that there is an appropriate seat belt for all passengers

In the event that children and young people are carried in the car, seating/seat belts must comply with the relevant legislation A basic vehicle emergency kit must be carried in the vehicle at all times

Warning Triangle provided in each vehicle for use in breakdowns/accidents

2 litre bottle of water in each vehicle to top up windscreen washer reservoir
	 

	Lone Working
	Staff
	L
	Timetable schedules / log in schedules
If possible park the vehicle in suitable safe well lit areas.

Ensure the vehicle is secured when unattended.

Store all personal belongings and valuables in the boot of the vehicles.
Ensure all emergency contact telephone numbers are always present in the vehicle
	

	Adverse Weather
	Staff 

Other Road Users , Pedestrians
	M
	Tyres have good treads
Consider weather conditions throughout your driving route.

If conditions are in your opinion dangerous to drive contact your immediate line manager

Ensure de-icer is present in the vehicle before commencing any journey during cold spells.

If snow and ice is present on the roads consider avoiding any journeys unless it cannot be avoided.

Ensure all wipers are operating correctly and that windows are clean and undamaged
Ensure there is a torch in each vehicle and that the torch is in working order 
( check bulbs, batteries and replace as necessary)

Consider carrying additional clothing in the vehicles during the winter months. 
	

	Other Road Users
	Staff 

Other Road Users , Pedestrians
	M
	The driver must be fully aware of  local speed limits


	

	Other Road Users
	Staff 

Other Road Users , Pedestrians
	M
	The driver must not use a mobile phone whilst in the vehicle. 
	

	Other Road Users
	Staff 

Other Road Users , Pedestrians
	M
	The driver must not smoke whilst in a company vehicle. Drivers must not smoke at any time whilst on company business
	

	Break downs on motorways
	Staff 


	M
	Vacate the vehicle and move to a safe refuge point – generally at the top of the banking. 

Contact the emergency break down service – Fleet management via the telephone number which is in the vehicle.

 Turn on the hazard warning lights.
All drivers will be aware of the action to take in the event of  a breakdown/emergency

Wear High Vis vest  when driver is outside of the vehicle during a breakdown
	

	Objects in Car
	Staff 


	L
	Staff will be made aware that all loose items and personal belongings and valuables must be placed in the boot of the car.
	

	Speeding 
	Staff 


	L
	Local speed limits.

 Allow plenty of time between appointments
	


RISK ASSESSMENT ACTION PLAN
	Issue
	Action Required
	Person Responsible
	Completion Date
	Action Completed
	Comment

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



